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General Info for Different Systems
Voice Mail to Email With Gmail Special Conditions

Log Into Your Gmail Account

For Gmail to work with Different systems for voice mail to email integration there are
three (3) settings that need to be set correctly in the Gmail account.

If you do not see the Gear.

The first one 1s under settings the gear icon top right. Go to Page 4
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Click the gear icon and then scroll down to the settings and click select that.
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You will see the following tab choices.
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Click the tab with the label of Forwarding and POP/IMAP.
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Drafts POP Download: 1. Status: POP is enabled for all mail
flore = Learn more [ @ Enzble POP for all mail (even mail that's already been downloaded)
® Enahle POP for mail that amives from now on
& " Q Disable FOP
2. When messayges are accessed with POP | keep Gmail's copy in the Inbox v
3. Configure your email client (e g Outlook, Eudora, Metscape Mail)
Configuration instructions
IMAP Access: Status: IMAP is enabled
(access Grrall frorfother cllents = Enazble IMAP
uzing AP Dizable AR
Learn mare,
When | mark a message in IMAP as deleted:
® Auto-Expunge on - Immediately update the server. (default)
Start a new one Auto-Expunge off - Wait for the client to update the sener.

When a message is marked as deleted and expunged from the last visible IMAP folder:
© Archive the messaye (default)

Move the message to the Trash
Immediately delete the message forever
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Under POP Download make sure the POP 1s Enabled 1s set. If not you need to enable
POP.

Don't forget to click the “Save Changes” button o n the screen.
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Next you then need to access My Account settings. This 1s done differently depending
upon the account and your display. It can usually be found by clicking on the account

name upper right corner. If you are unable to locate this you will need to seek support
from Gmail.
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Note:

You may see a letter in a circle instead of your name.

Here is an example:

Click on it.
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Click on Sign-in & security

’ M Settings - kensh.llmanl]S@in x} My Accaunt x %\ AllE | E

Control|protect, and secure your account, all in one place

My Account gives Jou quick access to the settings and tools that let you safeguard your data, protect your privacy, and decide how
your information can make Google tools and services work better for you.

ﬂ Sign-in & security > & Personal info & privacy >

Manage your password and account-access settings. Manage your visibility settings and the data we use to
personalize your experience.
Signing in to Google

Device activity & notifications Your personal info

Connected apps & sites Account history
Ads settings
Account overview

Security Checkup Control your content

()
? Protect your account in just a few minutes
by reviewing your security settings and
activity. Privacy Checkup
GET STARTED Take thie quick checkup to review

Last checkup: February 12,12:54 FIM important privacy settings and adjust them
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This will bring up another screen. The first setting that needs to be set 1s under the
Password & sign in method. Make sure 2-Step Verification is set to OFF.
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My Account —‘ Sign-in & security

Welcome Password & sign-in method
Sign-in & security Y¥ou can protect your account with just a password, or fdd a second laver of
protection with 2-Step Verification, which sends a singjle-use codeto your
Signing in to Google phone foryou to enter when you sign in.
Device activity & notitications Note: To change these sttings, you will nead to gfnfirm your password.

Connected apps & sites

) ) Password Last cifanged: May 29, 1:17 PM >
Personal info & privacy

Your personal info

Account history 2-Step Verification off b3
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After this scroll down to the bottom of the page. to the section Allow less Secure Apps

and make sure that 1s ON.
’ 1 Settings - kenshulmanig@gn x}' Sign-in & seRuri

My Account Sign-in & secuity

Apps conneded to your account

welcome

Make sure you still uMthese apps and want them connected.

| Sign-in & security
MAMNAGE APPS
Signing in to Google

Device activity & notitications

Connected apps & sites

Saved passwords
Personal info & privacy

You haveno synced passwords
Your personal info

Account history LEARM MORE
Ads settings

Account overview

Control your content

Allow less secure apps: ON ®

Account preferences

Some non-Google apps and devices use less secure sign-in technology, which
Lenguage & Input Tools could leave your account vulnerable. You can turn off access for these apps
{(which we recommend) or choose to use them despite the risks.

Arressihility

Your Google Drive storage




